
Request Form 
 

Request Type:   Detail    Summary     Cross-Tab     Labels          Request Name:  
 

Request Description:   
 

Data Items (Data displayed in Report):   

    

 

 

 

 

 

 

Filter Criteria (Limits data in Report): 

 

 

 

 

 

 

 

Sort/ Group (Sets order of data in Report): 

 

 

 

 

 

 

 

Output Details (Destination of Report):  Printer  Screen  File 
 

Output type:  

 

<Options> (Layout Options of Report): 
 

Suppress repeat values    # if Columns ___________ 

 

# of Lines per Detail (single/double spacing) # of Lines ___________ 

 

# of Spaces between Columns   # of Spaces ___________ 

 

 
 


