
 
Memorandum  

 
#14-132 
TO: WIC Regional Directors 
  WIC Local Agency Directors   

FROM:  Amanda Hovis, Director  
  Nutrition Education/Clinic Services Unit 
  Nutrition Services Section 

DATE: November 5, 2014 

SUBJECT: Changes to Income Determination effective February 2015 

 
As discussed at the TALWD meeting there is new guidance from USDA on income 
determination that Texas will be implementing effective February 1, 2015. A key piece of this 
guidance states we are required to ask that WIC applicants need to provide written 
documentation of the amount(s) of all income received by each member of the household for the 
previous 30 days. For example, if a person receives a weekly pay check they will be asked to 
bring in 4 paycheck stubs to show proof of income for the past 30 days, 2 paystubs for bi-
weekly, and the most recent paystub for monthly pay. In addition, Year To Date (YTD) will no 
longer be used, New Money will be counted only if received in the past 30 days, and we will no 
longer count Student loans/Financial Aid as income.   
 
Starting November 1st your agency will start scheduling appointments for February 2015, 
please use the attached revised What to Bring to Your WIC Appointment form WIC-R-14.    
This form has been revised to inform applicants/participants whose next clinic visit will be in 
February 2015 that they will need to bring all income documents within in the previous 30 days.  
 
The State Agency encourages that staff inform applicants/participants who have a certification 
WIC appointment in November about the upcoming changes regarding needing all income 
documentation.  This updated form is available online to download. In addition, A Friendly 
Reminder stock # 13-12 (English/Spanish) has been revised and will be available for ordering 
and downloading by early December 2014. 
 
Forms that will be revised and available January 2015: 
 

• WIC-35 Family Certification Form 
• WIC-35-3 WIC Income Questionnaire 
• WIC-35-3A WIC Income Questionnaire 
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The Texas Policies, CS: 07 Income Screening as a Certification Requirement and CS: 09 
Definition of Income, are currently being reviewed by USDA, thus we are unable to provide 
them to you at this time however their review and approval will not change that we need to 
request participants bring proof of income for the past 30 days to their certification appointments 
starting February 1, 2015. 
 
Please share this information with all WIC staff that schedule WIC appointments.  If you 
have any questions on these changes please contact your IRM Liaison at 512-341-4400 option 6, 
followed by option 4. 
 



What to Bring to Your WIC Appointment

Appointment for: _________________________________________________________________________

Date: _______________  Time: ___________ a.m./p.m. WIC phone no. ___________________________

If you don’t have any of the items listed below or have questions, call the WIC clinic to find out what you should 
bring to your appointment.

1. Each Person Applying for WIC must come to the clinic for their appointment. Please bring an extra diaper 
for infants and toddlers because they need to be weighed in a clean, dry diaper.

2. Identification

If you are on WIC:

Bring the Texas WIC EBT card and identification for any NEW family members applying for WIC. See the 
list below under “If you are NOT on WIC.”

If you are not on WIC:

Bring identification for yourself and each person applying for WIC. Any of the I.D.s listed below are 
acceptable:
•Medicaid, SNAP, or TANF form / letter
•driver’s license
•Social Security card
•foster placement letter
•picture I.D. (school, employee, or official)

•military I.D.
•passport or immigration records
•immunization record
•bir th certificate
•crib card, hospital discharge papers, or hospital I.D. bracelet

3. Proof of Where You Live

Bring one of the following with your name, street address, city, state, and zip code. WIC cannot accept  
P.O. boxes as proof of residence.

•Medicaid, SNAP, or TANF form / letter
•utility (light, water, or phone) or credit card bill
•foster placement letter
•business letter
•rent receipts, agreement, or a letter from the landlord
•letter from a homeless shelter

If you live with someone and do not receive mail at their 
address, bring:

a signed letter from the person you live with stating 
their name, address, and phone number, AND a 
document such as a light, water, phone, or credit card 
bill addressed to the person who signed the letter.

4. Proof of Income for Everyone in the Household

Complete a WIC Income Questionnaire (Form WIC-35-3) before your WIC appointment so you will know 
what to bring for proof of income. If you do not have this form, you can complete one at the WIC clinic.

5. Immunization Records for infants and children, if available.

6. Social Security Numbers for everyone in the household, if available.

Bring all sources of income. Examples include:
•Medicaid, SNAP, or TANF form or letter (dated the 

same month as your appointment)
•paycheck stubs dated within 30 calendar days of 

your appointment (example: weekly pay, bring four 
paycheck stubs)

•Social Security benefits statement
•Tax return IRS 1040

•unemployment insurance benefit statement
•child support (e.g., court papers or history of payments)
•worker’s compensation statement 
•retirement income statement
•If you receive financial support from someone who lives 

outside of your household, bring a signed and dated letter 
from the person or social service giving support with their 
name and the amount and type of support given.

For more information on WIC, go to http://www.dshs.state.tx.us/wichd/
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Qué debe traer a su cita de WIC
Cita para:  ______________________________________________________________________________
 
 Fecha: ______________  Hora: ___________ a.m./p.m. Teléfono de WIC __________________________
 

Si no tiene ninguna de las cosas que se mencionan a continuación o tiene preguntas, llame a la clínica de 
WIC para saber qué debe llevar a la cita.

1. Cada persona que solicite WIC tiene que ir a su cita en la clínica. Por favor, traiga un pañal adicional 
para los bebés y niños pequeños porque se tienen que pesar con un pañal limpio y seco.

2. Identificación

Si usted recibe WIC:

Traiga su tarjeta de WIC EBT, e identificación para cualquier miembro NUEVO de la familia que solicita 
WIC. Vea la lista a continuación bajo “Si usted NO recibe WIC”.

Si usted no recibe WIC:

Traiga su identificación y la de cada persona que solicite WIC. Se aceptan cualquiera de los tipos de    
identificación mencionados a continuación. 
•forma o carta de Medicaid, SNAP o TANF
•licencia de manejar
•tarjeta de Seguro Social 
•carta de colocación en cuidado temporal 
•identificación con fotografía (escuela, empleado u oficial)

•identificación del servicio militar
•pasaporte o archivo de inmigración
•registro de vacunas
•acta de nacimiento
•tarjeta de la cuna, papel de alta del hospital o pulsera 

de identificación del hospital 

3. Comprobante de domicilio

Traiga uno de lo siguientes documentos con su nombre, dirección postal, ciudad, estado y código postal. 
WIC no puede aceptar un apartado postal (P.O. box) como comprobante de domicilio.
•forma o carta de Medicaid, SNAP o TANF
•factura de una tarjeta de crédito o recibo de servicios 

públicos (luz, agua o teléfono)
•carta de colocación en cuidado temporal
•correspondencia comercial
•recibos de la renta, el contrato o una carta del dueño
•carta de un refugio para personas sin hogar

Si usted vive con alguien y no le llega el correo a esa 
dirección, traiga: 

una carta firmada por la persona con quien vive donde se 
indica el nombre, la dirección y el teléfono de la persona, Y 
otro documento, tal como un recibo de luz, agua, teléfono o 
tarjeta de crédito dirigido a la persona que firma la carta.

4. Comprobante de ingresos de todos los miembros de la unidad familiar

Llene un Cuestionario del programa WIC sobre los ingresos (Forma WIC-35-3) antes de su cita con WIC 
para saber qué traer como comprobante de ingresos. Si no tiene esta forma, puede llenar una en la 
clínica de WIC.

5. Tarjeta de vacunas para bebés y niños pequeños, si está disponible.

6. Números de Seguro Social para todos los miembros de la unidad familiar, si están disponibles.

Traiga todas las fuentes de ingresos. Algunos 
ejemplos son:
•forma o carta de Medicaid, SNAP o TANF (fechada el 

mismo mes de la cita)
•talón de cheque fechado dentro de 30 días calendarios  

de la citas (por ejemplo: salario semanal, traiga cuatro 
talones de cheques)

•declaración de beneficios del Seguro Social
•Forma 1040 del IRS para la declaración de ingresos.
•declaración de beneficios de seguro por desempleo

•manutención de niños (por ejemplo, papeles de la corte 
o historial de pagos)

•declaración de indemnización laboral
•declaración de ingresos de jubilación 
•Si usted recibe apoyo financiero de alguna persona que 

no vive en el hogar donde usted vive, traiga una carta 
firmada y fechada por la persona o servicio social que 
brinda el apoyo, que contenga el nombre de esta persona 
o entidad, la cantidad y el tipo de apoyo que brinda.

Para mas información sobre WIC, vaya a http://www.dshs.state.tx.us/wichd/
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