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Under ‘Location’ Select View Groups and Processes or            

       icon
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Setting Up a New 
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For assistance send your questions to:

help-ter@dshs.state.tx.us
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The new Funeral Director is added to the grid

Exit
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IMPORTANT 

Only funeral directors are authorized to use PIN’s to electronically sign death certificates
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Under ‘User’ select New or       icon
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Enter User Information

Assign temporary PIN

Check ‘Display in Lists’
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Save

Click OK
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Under ‘Utilities’, click Funeral Director
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Select Funeral Home Group and drag it to ‘Groups’

Save







JT=TES] =181x]

| &
EIBE
Security Groups and Processes Processes Assigned =
Processes [N ¥ groups.
b FUNERAL HOMES GROUP(DLAYTON) I FUNERAL HOMES GROUP(DLAYTON)
o b systems B systems
NAME
T
PHONE NUMBER
GENCY NAME
DEPARTMENT
E-MAIL ADDRE:
GER NAME
[T (ewenet
|
[T [ [@memet 4

B 3 & © | &lnto:/j1e0.42.92 3focth.. | &) htsf160.42.82.3:8081... [ €] netpe/ /160.42.92.380...








_1208333828.ppt


New user will list after save

Exit
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Click on groups
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Under ‘User’ Select View Locations or            

      icon
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Click on ‘Funeral Home’
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Select funeral home and drag it to ‘Locations’

Save
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Click on ‘locations’
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Under ‘User’ select New or       icon
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Assign User ID

Assign Password

Enter User Information

Select ‘Not an Administrator’
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Under ‘Utilities’, click User Security



After successful log-in
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