Procedure to Print to an Avery Label Using the NBS Remote Data
Services Web Application
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Open Microsoft Word
2. Under Tools, Select ‘Letters and Mailing’ and then ‘Envelopes and
Labels...’
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3. Select the Labels tab
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when prompted by the printer, insert an envelope in vour printer's manual feeder,

4. Choose Options
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Before printing, insert labels in your printer's manual feeder,




5. Select the appropriate Label Product and Product Number. DSHS
requests labels to be 2 in. X 4 in. Under the Avery standard, this label
Is “5163 — Shipping”.

Label Options [zl

Printer information
{:} Dot matrix
(%) Laser and ink jet Travy: |Manual Feed w |

Label infarmation

Label products: Avery standard hd |

Product number;

Label information

5096 - Diskette ~ o
5097 - Diskette = Tvpe: Shipping
5159 - Address n Height: o
5160 - Address i .
5161 - Address Width: 4
5162 - Address Page size: Letter (G 14 x 11 0m)
f:3 - Shipping
[ Details. .. ] [ Mew Label. .. ] [ (04 ] [ Cancel ]

6. After Clicking OK, Select New Document
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Before printing, insert labels in wour printer's manual feeder,




7. A labels document will be created in Word.

Type
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8. In the web system,
a. Choose to ‘Print Label’ after submitting a specimen.

2l Neometrics Remote Demographic Entry - Microsoft Internet Explorer provided by DSHS-Lab

© Fle Edt View Favorites Took  Help

Qe - () \ﬂ @ h /,77 Search \'::(Favuriles € 2 :; R

i Address @http:ﬂfléDﬂZ.128‘SBﬂRDEfsubmitDMr\t‘aSDx

Bty TEXAS

. MNewborn Sc
hfﬂ Department of State Health Services
welcome Brendan Reilly | Home | Data Entry | Facility Reparts | Search | Instructions | Contact Us | Lagout

The order has been successfully submitted, please attach the label printout to the blood form

Close
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b. Re-access a previously submitted specimen using ‘Search’ and
select “View Label’ at the bottom of the demo entry screen.
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¢ Adciress | (] http:/{150.42. 120, 98/RDE{Default. aspx

Bty TEXAS
ba N\ Department of State Health Services Hewborm S

Welcome Brendan Reilly | Home | Data Entry | Facility Reports | Search | Instructions | ContactUs | Logout

MOTHER INFORMATION
Form Serial #

Last [TEST First Haidan SSN # |123-456789
Mem DB 05014973 Medicaid Eligible | 1. Yes ¥ [ |

Address (1234 PENNSTLVANIA zip [78751 |

City [AUSTIN State Phone # |(383) 9990000 | Baby Father Last Mame

PRIMARY CARE PHYSICIAN INFORMATION

Name (Last, First) |MD, JOHN NPI # |123486789

Address [12121 ELM | zip [7e756 |
city [AUSTIN State Phone # |(B12SARAAEE | Fax # |(EEE)EG-EEES |
NEWBORN INFORMATION
Baby Last [TEST Baby First
Med Record # |123FFE55 Multiple Bu’th’ weight (grams) [2500 | Lbis) | | oats) | |
Birth Date (05052008 | Birth Time (iltary) [ - | Collection Date [07/04/2008 | Collestion Time {iltary}
Sex m Feed ‘2. Butile Vl Ethnicity ‘3 Hispanic Vl Status ‘4 Both 1 &2 Vl

Test | 3. Previous Abnormal & 1st Sereen Serial #| - 9 abnormal DSHS Lab # Q

SUBMITTER INFORMATION
Please verify your submitter information. If anything has changed, please contact DSHS using the Contact link sbove.
WES ID # (00000001
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9. A Label preview will appear.

2 Neometrics Remote Demographic Entry - Micros... |:||:[E|

Submitter ID # 00000001 R

Ph4#{999% 999-9994
Baby:TEST , BABY

Med Rec #:123FF555 DOB: 05/05/2008
Birth wt: 25005ex: 1. Male DOC: 070472008

07-0505051

10.Select all information

2 Neometrics Remote Demographic Entry - Micros... |:||:[E|

DOB: 05/05/2008
DOC: 07/04/2008

11. Right Click and choose Copy



12. Paste into Label Document

Submitter 1D # 00000001
Mom: TEST, MOM

Zip: 78751

Baby:TEST , BABY
Med Rec #:123FFS55
Birth W 2500 Sew: 1. Male

07-0505051
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13. Repeat as necessary and print labels using a regular laser printer.



