Texas Department of State Health Services

How to populate your initial inventory

Receiving Add A Line

Step | Execution Procedure or Input Expected Result or Output
#

1 Click on Receiving tab. System should bring up a blank Provider Order Detail Receiving ‘add a
line’ screen with a drop down box next to Order. Order should be
specific to your program. See screen at end of test.

2 Click on Add Line at the bottom right hand side of the screen. System should refresh and open a secondary blank screen showing the
following fields: Item ID, Lot, Expiration Date, Quantity, Unit Cost (if
Zoonosis) and Received By.

3 Click on the Cancel button Verify you can cancel out of the Add a Line Screen.

4 Click on drop down link to the right of Item ID text field. System should display a list of items specific to your program.

5 Choose any of the items displayed. Drop down list should disappear and Item ID field be populated with
the specific item chosen.

6 Populate the following fields: Lot, Expiration Date, Quantity, and | System should allow you to populate the blank fields.

Unit Cost (if Zoonosis) and Received By.

7 Capture a screen shot of the completed screen. Save for comparison to inventory report.

8 Click Save. System should refresh and return you to a blank Provider Order Detail
Receiving screen.

9 Repeat steps 8-10 to populate initial inventory. System should continue to add inventory to site.

10 | Hover over the Reports tab and click on Inventory Report. Report should show the item id, item description, lot, expiration,
Quantity of items entered in step 10 and *** under to alert expiration
in less than 90 days.

11 | Compare Inventory Report to screen shot from step 7. Items should match
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PROVIDER ORDER DETAIL RECEIVING

Order Number ** Please Selact ** Go |

Tracking Number |

Order Date
TOP LEVELL
Item Description ﬁ Reguested Quantity | Ship Date | Inner Qtyl W Expiration Date | Received Quantity | Tracking Number
=
BOTTOM LEVEL
Save | Cancel | Received B\rl Add Line | Remove Line |
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Receiving Add A Line

Selecting an item
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e ID | ** Slease Select **

Lot |S0T0FSCA00ITE - AMIKACIN VL 10M 4ML/20
COCES1I7IIVITE ~ AVELOX TAR 400M3 30

Lxpiration Date | 3976220600278 - AZITHROMYCIN 250MG 30

374780080507 - CAPASTAT SULF VIAL $GM 1080
Quantity | 041907730178 - CIPRO CRAL SUS 10% 100ML

W G1748001101TE » ETHAMBUTOL TAS 100MG 100
JELTAB0LS0ITE - ETHAMBUTCOL TAS 400MG 100
___ |6174B0014107E - ETHAMBUTCOL TAS 400MG 1000

Copymight © 2013 U3039526611678 - MUM SIMILE SYRUD N.F. 1602

1748001 740TE - ISONARIF CAS 130/300MS 60
1745800131078 ~ ISONIAZID 300003 1000

Dev/Tast COLBS4331017TD « ISONIAZIO TAD 10083 100

014312611078 - ISONIAZID TAB 300MG 1000
COL8S433030TE ~ ESONIATIO TAR 30003 30
CO3SS00T101TE ~ ISONIAZIO TAR 300883 30

2038302061670
COATRIILIENT
3043809205078
043809233078
€38620337307Te
S04380920207T8
€386203302070
CO009223302T9
FL1I056203TH - OFRLOXACIN TAR 400G 100

LEVOFLOXACIN TAR 230MS 20
LEVOFLOXACIN TABR 2350003 S0
LEVOFLOXACIN TAR 30003 30
LEVOFLOXACIN TAB 30083 30

$35111012T01TE - CIPROFLOXACIN TAB SOOMG 100
Recaived By |53511101285078 - CIOROFLOXACIN TAS 7350M3 %0
COOSIT1IBOLATE - CLANITHROMYCIN TAR SO0MA €0

4428700090178 « ISONIAZID SYRP SCaad/sam, 1602

SO4380170017E « LEVAQUIN Caal SOL 23MA/ WL 1602
LEVOFLOXACIN O/S0C 23MG/'M 480

LINEIOLID « IYVOX TAR 600MG 20
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