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How to populate your initial inventory 
 
       

Step 
# 

Execution Procedure or Input Expected Result or Output 

1 Click on Receiving tab.   System should bring up a blank Provider Order Detail Receiving ‘add a 
line’ screen with a drop down box next to Order.  Order should be 
specific to your program. See screen at end of test.     

2 Click on Add Line at the bottom right hand side of the screen.    System should refresh and open a secondary blank screen showing the 
following fields:  Item ID, Lot, Expiration Date, Quantity, Unit Cost (if 
Zoonosis) and Received By.   

3 Click on the Cancel button Verify you can cancel out of the Add a Line Screen. 

4 Click on drop down link to the right of Item ID text field.   System should display a list of items specific to your program. 

5 Choose any of the items displayed.   Drop down list should disappear and Item ID field be populated with 
the specific item chosen.   

6 Populate the following fields: Lot, Expiration Date, Quantity, and 
Unit Cost (if Zoonosis) and Received By.   

System should allow you to populate the blank fields.   

7 Capture a screen shot of the completed screen.   Save for comparison to inventory report. 

8 Click Save.    System should refresh and return you to a blank Provider Order Detail 
Receiving screen.   

9 Repeat steps 8-10 to populate initial inventory. System should continue to add inventory to site. 

10 Hover over the Reports tab and click on Inventory Report.  Report should show the item id, item description, lot, expiration, 
Quantity of items entered in step 10 and *** under to alert expiration 
in less than 90 days. 

11 Compare Inventory Report to screen shot from step 7.   Items should match   

 

 

 

 

 



Texas Department of State Health Services  Receiving Add A Line  

 
 

 
 2 of 3 

Provider Order Detail Receiving  
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Selecting an item  

 


