
 
Memorandum  

 
TO:  WIC Regional Directors       #09-041 
  WIC Local Agency Directors 
 
FROM:  Linda Brumble, Unit Manager  (Original Signed) 
  Nutrition Education/Clinic Services Unit 
  Nutrition Services Section  
 
DATE: March 27, 2009 
 
SUBJECT: WIC Referral Contacts 
 
The DSHS WIC Office needs your help as we prepare to roll out changes to our food packages.  
As a WIC local agency, we understand how important partner organizations are in assisting WIC 
participants, so we want to make sure we have the most up-to-date contacts.  
 
We would like for you to provide us with contact information for each WIC partner organization 
you work with in your community.  Partner organizations could include contacts from doctors’ 
offices, local dietitians, breastfeeding league chapters, food banks, community centers or health 
clinics. 
  
WIC will send copies of selected new WIC food package materials including food package 
descriptions to the partners you provide.  With your help, we can educate them so they can better 
assist our WIC families.   
 
You can find instructions below on how to help us gather your WIC partner organization’s 
contact information.  

 
 

Please select Option A or B and complete the steps shown below by: 
Monday, April 13, 2009 at 5:00 PM 

 
 
OPTION A: Input Partner Information at www.TheTexasWICpartners.com 
1. Go to www.TheTexasWICpartners.com   
2. Type partner information into each provided field* (Fields with an * are required) 
3. Click submit 
4. Repeat steps 2-3 for each additional partner organization (For example, if you have 10 

partners, you will do this 10 times) 
 
OPTION B: E-Mail Partner Lists to EmilyK.Graham@bm.com 
If you already have a partner contact list created, you can e-mail electronic versions to 
EmilyK.Graham@sbm.com.  

http://www.thetexaswicpartners.com/
http://www.thetexaswicpartners.com/
mailto:EmilyK.Graham@bm.com
mailto:EmilyK.Graham@sbm.com
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All lists must follow the sample cell pattern below:  
 

Please note:  Fields with an * are required 
 

*Partner 
Organization Title *Partner 

Name *Address 1 Address 2 *City *State *Zip E-mail Address Phone *Local 
Agency #

WIC 
Physicians 

Dallas 
Dr. John 

Brown 1 WIC Lane  
Suite 200 

 
Dallas 

 
TX 

 
77777 

 
drjbrown@dr.com 

(888)  
888-8888 

 
56 

WIC 
Physicians 

Hurst 
Dr. Jane 

Brown 2 WIC Lane  
Suite 300 

 
Hurst 

 
TX 

 
77778 

 
drjbrown@dr.com 

(888)  
888-8889 

 
87 

 
 
After you have finalized the list, please make sure that it is: 
1. Microsoft Excel 97-2003 compatible 
2. No more than 4MB per spreadsheet.  You may e-mail more than one file. 
3. Includes the WIC local agency name and WIC Director contact information in the body of 

the e-mail 
4. Has WIC Partner Contact List in the e-mail Subject line 

 
If you have questions, please call (214) 224-8438 or e-mail EmilyK.Graham@bm.com.  We are 
happy to answer your questions and look forward to working with you on these exciting changes 
for WIC Texas! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.dshs.state.tx.us 
An Equal Employment Opportunity Employer 

mailto:drjohnbrown@dr.com
mailto:drjanebrown@dr.com
mailto:EmilyK.Graham@bm.com
http://www.dshs.state.tx.us/
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